
B U P A T I T U L U N G A G U N G 
P R O V I N S I J A W A T I M U R 

P E R A T U R A N B U P A T I T U L U N G A G U N G 
N O M O R 9 3 T A H U N 2 0 1 9 

T E N T A N G 
J A D W A L R E T E N S I A R S I P S U B S T A N T I F U R U S A N K E A R S I P A N D A N U R U S A N 

P E R P U S T A K A A N P E M E R I N T A H K A B U P A T E N T U L U N G A G U N G 

D E N G A N R A H M A T T U H A N Y A N G M A H A E S A 
B U P A T I T U L U N G A G U N G , 

M e n i m b a n g 

M e n g i n g a t 

b a h w a d a l a m r a n g k a m e m b e r d a y a k a n a r s i p u n t u k p e l a k s a n a a n 
t u g a s p e m e r i n t a h d a n p e m b a n g u n a n s e c a r a e f e k t i f d a n e f i s i e n 
g u n a t e r c a p a i n y a t e r t i b p e l a k s a n a a n p e n y u s u t a n a r s i p 
s u b s t a n t i f s e r t a g u n a t e r c a p a i n y a t e r t i b p e l a k s a n a a n p e n y u s u t a n 
a r s i p d a l a m r a n g k a p e n y e l a m a t a n a r s i p s e b a g a i b u k t i a k u n t a b i l i t a s 
k i n e r j a i n s t a n s i d a n a p a r a t u r s e r t a p e r t a n g g u n g j a w a b a n n a s i o n a l 
d i l i n g k u n g a n P e m e r i n t a h K a b u p a t e n T u l u n g a g u n g p e r l u d i s u s u n 
J a d w a l R e t e n s i A r s i p , m a k a p e r l u m e n e t a p k a n J a d w a l R e t e n s i 
A r s i p S u b s t a n t i f U r u s a n K e a r s i p a n D a n U r u s a n P e r p u s t a k a a n 
P e m e r i n t a h K a b u p a t e n T u l u n g a g u n g d e n g a n P e r a t u r a n B u p a t i ; 

1 . U n d a n g - U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g K e a r s i p a n 
( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 0 9 N o m o r 
1 5 2 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
N o m o r 5 0 7 1 ) ; 

2 . U n d a n g - U n d a n g N o m o r 2 3 T a h u n 2 0 1 4 t e n t a n g 
P e m e r i n t a h a n D a e r a h ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T a h u n 2 0 1 4 N o m o r 2 4 4 , T a m b a h a n L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a N o m o r 5 5 8 7 ) , s e b a g a i m a n a t e l a h 
b e b e r a p a k a l i d i u b a h , t e r a k h i r d e n g a n U n d a n g - U n d a n g 
N o m o r 9 T a h u n 2 0 1 5 ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
T a h u n 2 0 1 5 N o m o r 5 8 , T a m b a h a n L e m b a r a n N e g a r a 
R e p u b l i k I n d o n e s i a N o m o r 5 6 7 9 ) ; 

3 . P e r a t u r a n P e m e r i n t a h N o m o r 2 8 T a h u n 2 0 1 2 
t e n t a n g P e l a k s a n a a n U n d a n g - U n d a n g N o m o r 4 3 
T a h u n 2 0 0 9 t e n t a n g P e l a k s a n a a n K e a r s i p a n ( L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 2 N o m o r 5 3 , 
T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
5 2 8 6 ) ; 

4 . P e r a t u r a n M e n t e r i D a l a m N e g e r i N o m o r 7 8 T a h u n 
2 0 1 2 t e n t a n g T a t a K e a r s i p a n d i L i n g k u n g a n K e m e n t e r i a n 
D a l a m N e g e r i d a n P e m e r i n t a h D a e r a h ( B e r i t a N e g a r a 
R e p u b l i k I n d o n e s i a T a h u n 2 0 1 2 N o m o r 1 2 8 2 ) , 



s e b a g a i m a n a t e l a h d i u b a h d e n g a n P e r a t u r a n M e n t e r i 
D a l a m N e g e r i N o m o r 1 3 5 T a h u n 2 0 1 7 ( B e r i t a N e g a r a 
R e p u b l i k I n d o n e s i a T a h u n 2 0 1 7 N o m o r 1 9 5 3 ) ; 

5 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l N o m o r 6 T a h u n 2 0 1 5 
t e n t a n g P e d o m a n R e t e n s i A r s i p S e k t o r K e s e j e h t e r a a n 
R a k y a t U r u s a n P e r p u s t a k a a n ( B e r i t a N e g a r a R e p u b l i k 
I n d o n e s i a T a h u n 2 0 1 5 N o m o r 1 6 8 ) ; 

6 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l N o m o r 1 9 T a h u n 2 0 1 5 
t e n t a n g P e d o m a n R e t e n s i A r s i p U r u s a n K e a r s i p a n ( B e r i t a 
N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 5 N o m o r 5 5 1 ) ; 

7 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l N o m o r 6 T a h u n 2 0 1 9 
t e n t a n g P e n g a w a s a n ( B e r i t a N e g a r a R e p u b l i k I n d o n e s i a 
T a h u n 2 0 1 9 N o m o r 8 0 6 ) ; 

8 . P e r a t u r a n D a e r a h K a b u p a t e n T u l u n g a g u n g N o m o r 1 7 
T a h u n 2 0 1 2 t e n t a n g P e n y e l e n g g a r a a n K e a r s i p a n ( L e m b a r a n 
D a e r a h K a b u p a t e n T u l u n g a g u n g T a h u n 2 0 1 2 N o m o r 1 3 S e r i 
E ) , s e b a g a i m a n a t e l a h d i u b a h d e n g a n P e r a t u r a n D a e r a h 
K a b u p a t e n T u l u n g a g u n g N o m o r 1 2 T a h u n 2 0 1 5 ( L e m b a r a n 
D a e r a h K a b u p a t e n T u l u n g a g u n g T a h u n 2 0 1 5 N o m o r 1 S e r i 
E ) ; 

M E M U T U S K A N : 

M e n e t a p k a n : P E R A T U R A N B U P A T I T E N T A N G J A D W A L R E T E N S I A R S I P 
S U B S T A N T I F U R U S A N K E A R S I P A N D A N U R U S A N 
P E R P U S T A K A A N P E M E R I N T A H K A B U P A T E N T U L U N G A G U N G . 

P a s a l 1 

D a l a m P e r a t u r a n B u p a t i i n i y a n g d i m a k s u d d e n g a n : 

1 . D a e r a h a d a l a h K a b u p a t e n T u l u n g a g u n g . 

2 . P e m e r i n t a h D a e r a h a d a l a h P e m e r i n t a h K a b u p a t e n 
T u l u n g a g u n g . 

3 . B u p a t i a d a l a h B u p a t i T u l u n g a g u n g . 

4 . P e r a n g k a t D a e r a h a d a l a h u n s u r p e m b a n t u B u p a t i d a n 
D e w a n P e r w a k i l a n R a k y a t D a e r a h d a l a m m e n y e l e n g g a r a k a n 
u r u s a n p e m e r i n t a h a n y a n g m e n j a d i k e w e n a n g a n p e m e r i n t a h 
d a e r a h . 

5 . A r s i p a d a l a h r e k a m a n k e g i a t a n a t a u p e r i s t i w a d a l a m 
b e r b a g a i b e n t u k d a n m e d i a s e s u a i d e n g a n p e r k e m b a n g a n 
t e k n o l o g i i n f o r m a s i d a n k o m u n i k a s i y a n g d i b u a t d a n 
d i t e r i m a o l e h l e m b a g a n e g a r a , p e m e r i n t a h d a e r a h , l e m b a g a 
p e n d i d i k a n , p e r u s a h a a n , o r g a n i s a s i p o l i t i k , o r g a n i s a s i 
k e m a s y a r a k a t a n , d a n p e r s e o r a n g a n d a l a m p e l a k s a n a a n 
k e h i d u p a n b e r m a s y a r a k a t , b e r b a n g s a , d a n b e r n e g a r a . 

6 . A r s i p s u b s t a n t i f a d a l a h a r s i p y a n g b e r k a i t a n d e n g a n 
t u g a s d a n f u n g s i P e m e r i n t a h D a e r a h . 
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7 . J a d w a l R e t e n s i A r s i p y a n g s e l a n j u t n y a d i s i n g k a t J R A 
a d a l a h d a f t a r y a n g b e r i s i s e k u r a n g - k u r a n g n y a j a n g k a 
w a k t u p e n y i m p a n a n a t a u r e t e n s i , j e n i s a r s i p , d a n 
k e t e r a n g a n d i n i l a i k e m b a l i y a n g b e r i s i r e k o m e n d a s i t e n t a n g 
p e n e t a p a n s u a t u j e n i s a r s i p d i m u s n a h k a n a t a u 
d i p e r m a n e n k a n y a n g d i g u n a k a n s e b a g a i p e d o m a n 
p e n y u s u t a n . 

8 . J e n i s A r s i p a d a l a h a r s i p a t a u d o k u m e n y a n g d i t a t a s e s u a i 
d e n g a n s i s t e m p e m b e r k a s a n a t a u d i k e l o l a o l e h s u a t u 
u n i t , s e b a g a i h a s i l d a r i s u a t u a k u m u l a s i y a n g s a m a a t a u 
p r o s e s p e m b e r k a s a n , a t a u a k t i v i t a s y a n g s a m a , m e m i l i k i 
s u a t u b e n t u k k h u s u s , a t a u k a r e n a b e b e r a p a k a i t a n l a i n , 
y a n g t i m b u l k a r e n a p e n c i p t a a n , p e n e r i m a a n , a t a u 
p e n g g u n a a n n y a . 

9 . J a n g k a W a k t u P e n y i m p a n a n A k t i f a d a l a h m a s a s i m p a n 
m i n i m a l s u a t u j e n i s a r s i p p a d a U n i t P e n g o l a h . 

1 0 . J a n g k a W a k t u P e n y i m p a n a n I n a k t i f a d a l a h m a s a s i m p a n 
m i n i m a l s u a t u j e n i s a r s i p p a d a U n i t K e a r s i p a n / P u s a t A r s i p . 

1 1 . K e t e r a n g a n M u s n a h a d a l a h k e t e r a n g a n y a n g m e n y a t a k a n 
b a h w a j e n i s a r s i p d a p a t d i m u s n a h k a n k a r e n a j a n g k a w a k t u 
p e n y i m p a n a n t e l a h h a b i s d a n t i d a k m e m i l i k i n i l a i g u n a l a g i . 

1 2 . K e t e r a n g a n P e r m a n e n a d a l a h k e t e r a n g a n y a n g m e n y a t a k a n 
b a h w a s u a t u j e n i s a r s i p m e m i l i k i n i l a i g u n a s e k u n d e r a t a u 
n i l a i g u n a p e r m a n e n , w a j i b d i s e r a h k a n k e p a d a L e m b a g a 
K e a r s i p a n D a e r a h K a b u p a t e n s e b a g a i b u k t i 
p e r t a n g g u n g j a w a b a n s e s u a i d e n g a n l i n g k u n g a n P e m e r i n t a h 
D a e r a h 

1 3 . P e n y u s u t a n A r s i p a d a l a h k e g i a t a n p e n g u r a n g a n j u m l a h 
a r s i p d e n g a n c a r a p e m i n d a h a n A r s i p I n a k t i f d a r i u n i t 
p e n g o l a h k e u n i t k e a r s i p a n , p e m u s n a h a n a r s i p y a n g 
t i d a k m e m i l i k i n i l a i g u n a , d a n p e n y e r a h a n a r s i p s t a t i s 
k e p a d a l e m b a g a k e a r s i p a n . 

P a s a l 2 

( 1 ) J R A S u b s t a n t i f d i m a k s u d k a n u n t u k m e n j a m i n t e r t i b 
a d m i n i s t r a s i p e n g e l o l a a n a r s i p . 

( 2 ) J R A S u b s t a n t i f s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 
b e r t u j u a n s e b a g a i p e d o m a n p e n y u s u t a n a r s i p y a n g 
b e r k a i t a n d e n g a n t u g a s d a n f u n g s i u r u s a n k e a r s i p a n d a n 
u r u s a n p e r p u s t a k a a n p a d a P e r a n g k a t D a e r a h d i 
l i n g k u n g a n P e m e r i n t a h D a e r a h . 

P a s a l 3 
J R A S u b s t a n t i f s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 2 
t e l a h m e n d a p a t k a n p e r s e t u j u a n d a r i K e p a l a A r s i p N a s i o n a l 
R e p u b l i k I n d o n e s i a . 

1 / 



P a s a l 4 

K e t e n t u a n m e n g e n a i J R A S u b s t a n t i f s e b a g a i m a n a d i m a k s u d 
D a l a m P a s a l 3 t e r c a n t u m d a l a m L a m p i r a n P e r a t u r a n B u p a t i 
i n i . 

P e r a t u r a n B u p a t i i n i m u l a i b e r l a k u p a d a t a n g g a l d i u n d a n g k a n . 

A g a r s e t i a p o r a n g m e n g e t a h u i n y a , m e m e r i n t a h k a n 
p e n g u n d a n g a n P e r a t u r a n B u p a t i i n i d e n g a n p e n e m p a t a n n y a 
d a l a m B e r i t a D a e r a h K a b u p a t e n T u l u n g a g u n g . 

D i u n d a n g k a n d i T u u n g a g u n g 
p a d a t a n g g a l 3 1 D e J e m b e r 2 0 1 9 
S E K R E T A R I S D A E R A H 

D r s . S U K A J L M . S i . 
P e m b i n a U t a m a M u d a 
N I P . 1 9 6 4 0 1 1 9 1 9 8 5 0 8 1 0 0 3 
B e r i t a D a e r a h K a b u p a t e n T u l u n g a g u n g 
T a h u n 2 0 1 9 N o m o r 9 4 

P a s a l 5 

D i t e t a p k a n d i T u l u n g a g u n g 
p a d a t a n g g a l 3 1 D e s e m b e r 2 0 1 9 

M A R Y O T O B I R O W O 



L A M P I R A N : P E R A T U R A N B U P A T I T U L U N G A G U N G 
N O M O R : 9 3 T A H U N 2 0 1 9 
T A N G G A L : 3 1 D E S E M B E R 2 0 1 9 

JADWAL R E T E N S I A R S I P S U B S T A N T I F 
URUSAN PERPUSTAKAAN DAN URUSAN K E A R S I P A N 

PEMERINTAHAN D A E R A H KABUPATEN TULUNGAGUNG 

I . URUSAN P E R P U S T A K A A N 

NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

1 . K E B I J A K A N P E R P U S T A K A A N M E L I P U T I K E B I J A K A N D I B I D A N G P E N G E M B A N G A N B A H A N 
P U S T A K A D A N J A S A I N F O R M A S I D A N S U M B E R D A Y A P E R P U S T A K A A N 

a . F a s i l i t a s i P e n g k a j i a n , p e n g u s u l a n d a n p e r u m u s a n k e b i j a k a n K e a r s i p a n 

b . P e n y i a p a n k e b i j a k a n 

c . V e r b a l P e r u m u s a n K e b i j a k a n 

d . P e n e t a p a n N S P K ( P e r d a , P e r b u p , J a d w a l R e t e n s i A r s i p , d l l ) 

e . G r a n d d e s a i n p e m b a n g u n a n k e a r s i p a n d a e r a h 

f . S t a n d a r O p e r s i o n a l P r o s e d u r ( S O P ) p e n g e l o l a a n a r s i p 

2 T a h u n s e j a k p e n e t a p a n 
k e p u t u s a n y a n g t e r b a r u 

3 T a h u n P e r m a n e n 

2 . P E N G E M B A N G A N B A H A N P U S T A K A D A N J A S A I N F O R M A S I 

a . D e p o s i t B a h a n P u s t a k a 

( 1 ) S o s i a l i s a s i K a r y a C e t a k d a n K a r y a R e k a m ( K C K R ) 2 T a h u n 3 T a h u n M u s n a h 
• 

2 . 

( 2 ) S e r a h S i m p a n K a r y a C e t a k d a n K a r y a R e k a m 2 T a h u n 3 T a h u n P e r m a n e n 



NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

( 3 ) P a n g k a l a n D a t a P e n e r b i t d a n P e n g u s a h a R e k a m a n 2 T a h u n 3 T a h u n Pp r tn n n p n 
JT C l l l l d l i C l l 

( 4 ) T e r b i t a n I n t e r n a s i o n a l d a n R e g i o n a l 2 T a h u n 3 T a h u n Mi i «snciVi 
J.VI U o l i u - l 1 

( 5 ) P e m a n t a u a n W a j i b S e r a h S i m p a n K a i y a C e t a k d a n K a r y a R e k a m 1 T a h u n 1 T a h u n M i i «inci Vi 
1V1 W o l i d i I 

( 6 ) B i b l i o g r a f i d a n K a t a l o g 

( a ) B i b l i o g r a f i N a s i o n a l I n d o n e s i a ( B N I ) 

( b ) B i b l i o g r a f i D a e r a h ( B D ) 

(c) K a t a l o g I n d u k N a s i o n a l ( K I N ) 

(d ) K a t a l o g I n d u k D a e r a h ( K I D ) 

(e) K a t a l o g D a l a m T e r b i t a n ( K D T ) 

2 T a h u n 3 T a h u n P e r m a n e n 

( 7 ) P e n d a f t a r a n N o m o r International Standard Book Number (ISBN) 2 T a h u n s e t e l a h p e n e t a p a n 3 T a h u n P P T T T 1 £1 n P T 1 JT C l i l l d l i C l I 

( 8 ) P e n d a f t a r a n N o m o r International Standard Music Number (ISMN) 2 T a h u n s e t e l a h p e n e t a p a n 3 T a h u n P p r m ci n p n r c i i i i d i i c i i 

b. P e n g e m b a n g a n K o l e k s i 

( 1 ) A k u i s i s i 

(a ) P e m b e l i a n 5 T a h u n 5 T a h u n M l 1 ^ind Vl 

( b ) H i b a h b a h a n p u s t a k a 2 T a h u n s e t e l a h p e m e r i k s a a n 3 T a h u n P e r m a n e n 



i l v J E N I S / S E R TES A R S I P 
J A N G K A WAKTU PENYIMPANAN 

i l v J E N I S / S E R TES A R S I P 
A K T I F I N A K T I F 

1 2 3 4 5 

(c) H a d i a h 1 T a h u n 1 T a h u n M u s n a h 

(d ) T u k a r M e n u k a r b a h a n p u s t a k a 1 T a h u n 1 T a h u n M u s n a h 

(e j r e n e n m a a n t e r o u a n p e n e m u 2 T a h u n 3 T a h u n M u s n a h 

(f) T e r b i t a n I n t e r n a l 1 T a h u n 1 T a h u n M u s n a h 

(g) P e n d i s t r i b u s i a n b a h a n p u s t a k a s u r p l u s 2 T a h u n s e t e l a h p e m e r i k s a a n 2 T a h u n P e r m a n e n 

( h ) I n v e n t a r i s a s i k o l e k s i ( B u k u I n d u k ) 2 T a h u n 3 T a h u n P e r m a n e n 

( 2 ) P e n g o l a h a n B a h a n P u s t a k a 2 T a h u n s e t e l a h j a d i b u k u 
i n d u k d a n k a t a l o g s i a p 

d i l a y a n k a n 

3 T a h u n P e r m a n e n 

( 3 ) P a n g k a l a n D a t a K a t a l o g K o l e k s i 2 T a h u n 3 T a h u n P e r m a n e n 

c . J a s a P e r p u s t a k a a n d a n I n f o r m a s i 

/ 1 ) o e r K a s r e r m o n o n a n K e a n g g o t a a n 1 T a h u n 1 T a h u n M u s n a h 

(̂ !) L ^ a i a i a n r e n y a m p a i a n 1 T a h u n 1 T a h u n M u s n a h 



NO I F N I S / S F R I F S ARSIP 
u D l l l O / IJ£/1\1£/U A A O i r 

J A N G K A WAKTU PENYIMPANAN 
NO I F N I S / S F R I F S ARSIP 

u D l l l O / IJ£/1\1£/U A A O i r 
A K T I F I N A K T I F 

1 2 3 4 5 

( 3 ) D a t a L a y a n a n J a s a 2 T a h u n 3 T a h u n M u s n a h 

( 4 ) A l i h a k s a r a , A l i h B a h a s a d a n K a j i a n N a s k a h N u s a n t a r a 1 T a h u n 1 T a h u n M u s n a h 

( 5 ) K e r j a s a m a P e r p u s t a k a a n 

(a ) MoU 2 T a h u n s e t e l a h m a s a b e r l a k u 
M o U b e r a k h i r d a n k e w a j i b a n 

p a r a p i h a k t e l a h d i t u n a i k a n 

3 T a h u n P e r m a n e n 

(b ) P e r j a n j i a n k e r j a s a m a 2 T a h u n s e t e l a h p e r j a n j i a n 
k e r j a s a m a b e r a k h i r d a n 

k e w a j i b a n p a r a p i h a k t e l a h 
d i t u n a i k a n 

3 T a h u n M u s n a h 

(c) P a r t i s i p a s i o r g a n i s a s i p r o f e s i d a n k e r j a s a m a i n t e r n a s i o n a l 2 T a h u n 3 T a h u n P e r m a n e n 

( 6 ) P e n g e m b a n g a n I m p l e m e n t a s i T e k n o l o g i I n f o r m a s i P e r p u s t a k a a n 

(a ) P e n g e m b a n g a n s i t u s web 1 T a h u n 1 T a h u n M u s n a h 

(b ) P e n g e m b a n g a n k e m a s u l a n g i n f o r m a s i m u l t i m e d i a 2 T a h u n 3 T a h u n M u s n a h 

(c) P e n g e m b a n g a n p r o g r a m a p l i k a s i p e r p u s t a k a a n 2 T a h u n 3 T a h u n P e r m a n e n 

( a j r e n g e m D a n g a n p a n g K a i a n a a i a K e p u s i a i c a a n u i g i t a i 2 T a h u n 3 T a h u n P e r m a n e n 



NO J E N I S / S E R I E S A R S I P 
J A N G K A WAKTU PENYIMPANAN NO J E N I S / S E R I E S A R S I P 

A K T I F I N A K T I F 
K E T E R A N G A N 

1 2 3 4 5 

( 7 ) P a n g k a l a n D a t a L a v a n a n Pprnii<5i-nk-aar> 2 T a h u n 3 T a h u n P e r m a n e n 

d . P r e s e r v a s i B a h a n P u s t a k a 

( 1 ) K o n s e r v a s i 

(a ) P e r a w a t a n B a h a n P e r p u s t a k a a n 

(b ) P e r b a i k a n B a h a n P e r p u s t a k a a n 

(c) P e n j i l i d a n B a h a n P e r n u s t a k a a n 
\ / — % * - — » < * * V A * X A. AJ \ J Lcu» .ct .di i 

2 T a h u n 3 T a h u n M u s n a h 

( 2 ) R e p r o g r a f i ( M i k r o f i l m , R e p r o d u k s i F o t o ) 2 T a h u n 3 T a h u n M u s n a h 

( 3 ) T r a n s f o r m a s i D i g i t a l 2 T a h u n 3 T a h u n M u s n a h 

( 4 ) K u r a s i D i g i t a l 2 T a h u n 3 T a h u n P e r m a n e n 

3 . S U M B E R D A Y A P E R P U S T A K A A N 

a . P e n g e m b a n g a n P e r p u s t a k a a n d a n P e n g k a j i a n M i n a t B a c a 

( 1 ) P e n g e m b a n g a n P e r p u s t a k a a n 

(a ) P e r p u s t a k a a n U m u m 

(b ) P e r p u s t a k a a n K h u s u s 

(c) P e r p u s t a k a a n S e k o l a h 

2 T a h u n 3 T a h u n M u s n a h 

( 2 ) A k r e d i t a s i P e r p u s t a k a a n 



NO J E N I S / S E R I E S A R S I P 
J A N G K A WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F INAKTIF 

K E T E R A N G A N 

1 2 3 4 5 

( a ) P e r m i n t a a n a k r e d i t a s i 2 T a h u n s e t e l a h m a s a b e r l a k u 
a k r e d i t a s i b e r a k h i r 

3 T a h u n M u s n a h 

(b ) P e m b e r i a n a k r e d i t a s i 1 T a h u n s e t e l a h p r o s e s 
k e g i a t a n d i n y a t a k a n s e l e s a i 

d i l a k s a n a k a n 

1 T a h u n M u s n a h 

(c) P a n g k a l a n d a t a p e r p u s t a k a a n y a n g d i a k r e d i t a s i 2 T a h u n s e t e l a h d a t a 
d i p e r b a r u i 

3 T a h u n P e r m a n e n 

( 3 ) P a n g k a l a n D a t a P e r p u s t a k a a n 

(a ) N o m o r P o k o k P e r p u s t a k a a n 

(b ) P e r p u s t a k a a n B e r b a s i s W i l a y a h 

2 T a h u n 3 T a h u n P e r m a n e n 

( 4 ) P e m a s y a r a k a t a n M i n a t B a c a 2 T a h u n 3 T a h u n M u s n a h 

( 5 ) O r g a n i s a s i P e r p u s t a k a a n 

(a ) I k a t a n P u s t a k a w a n I n d o n e s i a ( I P I ) 

(b ) F o r u m P e r p u s t a k a a n U m u m 

(c) F o r u m P e r p u s t a k a a n K h u s u s 

(d ) F o r u m P e r p u s t a k a a n S e k o l a h 

(e) G e r a k a n P e m a s y a r a k a t a n M i n a t B a c a 

(f) O r g a n i s a s i P e r p u s t a k a a n L a i n n y a 

1 T a h u n s e t e l a h o r g a n i s a s i 
d i b u b a r a k a n 

3 T a h u n M u s n a h 



ElSJ Jt/Nlb/ tsEKlt/S A K o l r 
JANGKA WAKTU PENYIMPANAN 

IV E/1 Ei KAN VxA.H ElSJ Jt/Nlb/ tsEKlt/S A K o l r 
A K T I F I N A K T I F 

IV E/1 Ei KAN VxA.H 

1 2 3 4 5 

b . P e n g e m b a n g a n P u s t a k a w a n 

( 1 ) S e r t i f i k a s i T e n a g a P e r p u s t a k a a n 2 T a h u n 4 T a h u n M u s n a h 

( 2 ) P e m b i n a a n T e n a g a P e r p u s t a k a a n 2 T a h u n 3 T a h u n M u s n a h 

( 3 ) P e n e r b i t a n J u r n a l 2 T a h u n 3 T a h u n P e r m a n e n 

( 4 ) P e n i l a i a n J a b a t a n F u n g s i o n a l P u s t a k a w a n 

(a ) P e r s e t u j u a n T i m P e n i l a i P r o v i n s i 

(b ) T i m P e n i l a i I n s t a n s i 

2 T a h u n s e t e l a h m a s a k e r j a 
t i m b e r a k h i r 

3 T a h u n P e r m a n e n 

(c) P e n e t a p a n a n g k a k r e d i t p u s t a k a w a n 2 T a h u n 5 T a h u n M u s n a h 

(d ) L a p o r a n p e n i l a i a n a n g k a k r e d i t 2 T a h u n 3 T a h u n M u s n a h 

( 5 ) P e m a s y a r a k a t a n 2 T a h u n 3 T a h u n M u s n a h 

( 6 ) E v a l u a s i T e n a g a P e r p u s t a k a a n 2 T a h u n 3 T a h u n M u s n a h 

( 7 ) P a n g k a l a n d a t a T e n a g a P e r p u s t a k a a n 2 T a h u n 3 T a h u n P e r m a n e n 

( 8 ) P a n g k a l a n d a t a T i m P e n i l a i P u s t a k a w a n 2 T a h u n 3 T a h u n P e r m a n e n 

A 



NO J E N I S / S E R I E S ARS IP 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S ARS IP 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 4 5 

( 9 ) F a s i l i t a s i / p e n g e m b a n g a n i k a t a n p u s t a k a w a n i n d o n e s i a d i d a e r a h 2 T a h u n 3 T a h u n M u s n a h 

( 1 0 ) P e n g e m b a n g a n p a n g k a l a n d a t a . 2 T a h u n 4 T a h u n P e r m a n e n 



I I . URUSAN KEARSIPAN 

NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

1 . K E B I J A K A N 

K e b i j a k a n t e n t a n g P e m b i n a a n K e a r s i p a n d a n P e n g e l o l a a n A r s i p 

a . F a s i l i t a s i P e n g k a j i a n , p e n g u s u l a n d a n p e r u m u s a n k e b i j a k a n K e a r s i p a n 

b . P e n y i a p a n k e b i j a k a n 

c . V e r b a l P e r u m u s a n K e b i j a k a n 

d P e n e t a n a n N S P K ( P e r d a P e r b u n J a d w a l R e t e n s i A r s i n d l l ) 

V i • L V ± - V 1. f 1 l / f 1 i A X 1 v > A A » I X V A V.4. i X V. X 17 XX 1.7 « *.7 CXVX V V <-7.i 1 \ V I V X X O X X XX V7X X7 • \ X X 1 I 

e . G r a n d d e s a i n p e m b a n g u n a n k e a r s i p a n d a e r a h 

f. S t a n d a r O p e r s i o n a l P r o s e d u r ( S O P ) p e n g e l o l a a n a r s i p 

2 T a h u n s e j a k p e n e t a p a n 
k e p u t u s a n y a n g t e r b a r u 

3 T a h u n P e r m a n e n 

2 . P E M B I N A A N K E A R S I P A N 
s~\ A 1 , y , v / 1 A V A A l A n FA -X-r V A * 1 'i + A n i A . w 1 1 4" /"1 O - » 1 ' j , F - ! 'F* CA1 F~\ A *"A • 1 1—\ /'A / v n 1 F A A F*C* i FA A FA 1 1 FA •* 4' 1FXX A F " A 1 F ^ A FA 

a . / \ K r e u i i a s i a a n i a s m t a s i a K r e u u a s i K e a r s i p a n . l e m o a g a K e a r s i p a n , u n i i K e a r s i p a n , 
l e m b a g a p e n y e l e n g g a r a j a s a k e a r s i p a n , d a n d i k l a t k e a r s i p a n 
( 1 ) P r o s e s A k r e d i t a s i / f a s i l i t a s i 1 T a h u n 1 T a h u n M u s n a h 

2 . 

( 2 ) B e r k a s P e n e t a p a n a k r e d i t a s i d a n p e n g h a r g a a n k e a r s i p a n 2 T a h u n 3 T a h u n P e r m a n e n 

2 . 

( 3 ) D a t a B a s e A k r e d i t a s i d a n p e n g h a r g a a n 1 C U l L i l i q T a h u n 
O t t l l l L l l l 

P e r m a n e n 

2 . 

b . S e r t i f i k a s i A r s i p a r i s 

( 1 ) P r o s e s S e r t i f i k a s i A r s i p a r i s 1 T a h u n 1 T a h u n M u s n a h 

file:///XX1I


NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

( 2 ) B e r k a s P e n e t a p a n S e r t i f i k a s i A r s i p a r i s 2 T a h u n 3 T a h u n P p r m a n p ' n 

( 3 ) D a t a B a s e S e r t i f i k a s i A r s i p a r i s 2 T a h u n 3 T a h u n Pf*T*tn QT1 F*n 1 C l l l l C U - I C l l 

c . B i n a A r s i p a r i s 

( 1 ) P e n g e m b a n g a n P r o f e s i A r s i p a r i s 

(a ) F o r m a s i J a b a t a n A r s i p a r i s 

(b ) S t a n d a r K o m p e t e n s i A r s i p a r i s 

1 T a h u n 1 T a h u n P e r m a n e n 

( 2 ) B i m b i n g a n K o n s u l t a s i A r s i p a r i s 1 T a h u n 1 T a h u n 1V1 U o l l c l i i 

( 3 ) P e n i l a i a n A r s i p a r i s 

(a ) B e r k a s p e l a k s a n a a n 

2 T a h u n 2 T a h u n M u s n a h 

(b ) B e r k a s p e n e t a p a n a n g k a k r e d i t d a n p e n i l a i a n k i n e r j a 2 T a h u n 3 T a h u n 1V1 U O i l C U l 

( c ) D a t a b a s e p e n i l a i a n a r s i p a r i s 2 T a h u n 3 T a h u n P p r t r i a n p n 

( 4 ) P e m i l i h a n A r s i p a r i s T e l a d a n 

(a ) B e r k a s P e n y e l e n g g a r a a n / p e n g i r i m a n p e s e r t a p e m i l i h a n 2 T a h u n 3 T a h u n M u s n a h 
XVX V I O l 1 ( 1 1 1 

(b ) B e r k a s P e n e t a p a n A r s i p a r i s T e l a d a n 2 T a h u n 3 T a h u n P e r m a n e n 



NO J E N I S / S E R I E S ARS IP 
J A N G K A WAKTU PENYIMPANAN 

K E T E R A N G A N 
A X A-d A A ^ XV/ 1 1 1 v i n i l 

NO J E N I S / S E R I E S ARS IP 
A K T I F I N A K T I F 

K E T E R A N G A N 
A X A-d A A ^ XV/ 1 1 1 v i n i l 

1 2 3 4 5 

( T~"l o f o T- ioc** A r o i n o n ' c y<Df -L/etlcl D a o C / \ I o i p c l I l o 2 T a h u n 3 T a h u n P e r m a n e n 

d . B i m b i n g a n t e k n i s d a n p e l a t i h a n k e a r s i p a n 
( 1 1 R p r l / Q O t T P l o l ' O Q T l Q ' 3 T l T \ T * 1 O l l TV O TV / TV1 T W ("T^U i T P O T O l T V V n 

[ i \ o e i kus p e i c L K - s a i i a a n p e i d i i i i d i i / diiiilck K e u r s i p a n 

2 T a h u n 3 T a h u n M u s n a h 

(O l r A o t o h o c TAP* 1 oliVvan / V v i m t f l r ' b " P Q r c i T V Q T i ^Z) L 7 d l d U d o C p C l d . l l X l d . l l / U1111LC1V K C d l o i p d l l 2 T a h u n 3 T a h u n P e r m a n e n 

e . B i m b i n g a n d a n K o n s u l t a s i 

( 1 ) P e n e r a p a n S i s t e m ( K l a s i f i k a s i A r s i p , T a t a N a s k a h D i n a s , J R A , K l a s i f i k a s i A k s e s 
K e a m a n a n ) 

( 2 ) P e n g g u n a a n S a r a n a d a n P r a s a r a n a K e a r s i p a n 

( 3 ) U n i t K e a r s i p a n 

( 4 ) S u m b e r D a y a M a n u s i a 

2 T a h u n 3 T a h u n M u s n a h 

f. S u p e r v i s i d a n E v a l u a s i 

( 1 ) P e r e n c a n a a n 2 T a h u n 3 T a h u n M u s n a h 

( 2 ) P e l a k s a n a a n 2 T a h u n 3 T a h u n M u s n a h 

d\ T o r\s~\t~ ai n V% n 0 1 1 c i i r\Ofi M C I r\ o n 1 7 x r o 1 1 1 o c i 

\o) L f d p o r c i n n d o i i b u p c r v i b i c i d J i i W c U U c i o i 

1 T a h u n 1 T a h u n P e r m a n e n 

http://pCld.llXld.ll/


NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

g . D a t a B a s e B i m b i n g a n d a n K o n s u l t a s i d a n S u p e r v i s i 2 T a h u n 3 T a h u n P P T*TY1 d Y \ P * T ~ \ i C l 1 i U l f 1 v , i J 

h . P e n g a w a s a n K e a r s i p a n 

( 1 ) P e r e n c a n a a n 2 T a h u n 3 T a h u n M U S T l f l Vl 
XvX U O ! 1 Cl.J I 

( 2 ) P e l a k s a n a a n 2 T a h u n 3 T a h u n M u s n c a h 

( 3 ) L a p o r a n H a s i l P e n g a w a s a n 2 T a h u n 3 T a h u n P e r m a n e n 
X V 1 I 1 K U I V 1 1 

( 4 ) D a t a b a s e p e n g a w a s a n 2 T a h u n 3 T a h u n P p r m a u p n 
X V 1 ! ! I < I 1 1 V I I 

i . F a s i l i t a s i K e a r s i p a n 

(11 F a s i l i t a s i t e n a c a i n s t r u k t n r / n a r a s n m h e r / n e m h i m h i n s ' / m a e a n f f / n r a k t e k 
1 1 1 1 ( M O l l K . C l O I t.V . 1 1 C 1 6 , < 1 1 1 1 O l i U I V I U 1 / 1 1 C U C l O U l l l U l . 1 j y 'V 1 1 1 1 1 1 1 11 I..H 1 1 1 l l l d A C U l g / L O . I V t V. I V 

1 T a h u n 1 T a h u n I V l U o U c t H 

( 2 ) D a t a b a s e f a s i l i t a s i t e n a g a i n s t r u k t u r / n a r a s u m b e r / p e m b i m b i n g 2 T a h u n 1 T a h u n P p r m p i n p n 
X U I l l l C U l v l l 

( 3 ) F a s i l i t a s i P r a s a r a n a d a n S a r a n a 5 T a h u n 5 T a h u n M u s n a h 
J v i u < i i i t u i 

( 4 ) D a t a b a s e f a s i l i t a s i p r a s a r a n a d a n s a r a n a k e a r s i p a n 5 T a h u n 5 T a h u n P e r m a n e n 

( 5 ) D a t a b a s e f a s i l i t a s i p e r u m u s a n k e b i j a k a n k e a r s i p a n 2 T a h u n 3 T a h u n P e r m a n e n 



NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

( 6 ) F a s i l i t a s i o r g a n i s a s i p r o f e s i a r s i p a r i s 2 T a h u n 2 T a h u n M u s n a h 

( 7 ) D a t a b a s e f a s i l i t a s i o r g a n i s a s i p r o f e s i a r s i p a r i s 2 T a h u n 3 T a h u n P p r m a n p r i 
X ' l 1 J i ( i 1 J V 1 1 

( 8 ) P e n g a j u a n p e r m o h o n a n f a s i l i t a s i y a n g d i t o l a k 
\ / O U X U V7 

2 T a h u n 3 T a h u n M u s n a h 

j . L o m b a - l o m b a k e a r s i p a n 

( 1 ) P e n y e l e n g g a r a a n L o m b a 2 T a h u n 3 T a h u n M u s n a h 
X T X XX. o x X CX_X X 

( 2 ) B e r k a s P e n e t a p a n l o m b a / p e m e n a n g 2 T a h u n 3 T a h u n P e r m a n e n 
X V'X XXXCX1 1 V ' l 1 

k . J a d w a l R e t e n s i A r s i p 

( 1 ) P e n g u s u l a n d a n P e r s e t u j u a n / P e r t i m b a n g a n J a d w a l R e t e n s i A r s i p 

( 2 ) D a t a B a s e P e r s e t u j u a n / P e r t i m b a n g a n J a d w a l R e t e n s i A r s i p 

2 T a h u n 3 T a h u n P e r m a n e n 

L P e m a s y a r a k a t a n k e a r s i p a n 

( 1 ) S o s i a l i s a s i / d e s e m i n a s i k e a r s i p a n 2 T a h u n 3 T a h u n M u s n a h 
X »X \\ O X X C X X X 

( 2 ) P e n g e m b a n g a n p e r a n s e r t a m a s y a r a k a t 2 T a h u n 3 T a h u n M u s n a h 
i VX U O l 1 ( U 1 

( 3 ) F a s i l i t a s i p e r a n s e r t a m a s y a r a k a t 2 T a h u n 3 T a h u n M u s n a h 



NO J E N I S / S E R I E S A R S I P 
JANGKA WAKTU PENYIMPANAN 

K E T E R A N G A N NO J E N I S / S E R I E S A R S I P 
A K T I F I N A K T I F 

K E T E R A N G A N 

1 2 3 4 5 

( 4 ) F o r u m k o m u n i t a s k e a r s i p a n 2 T a h u n 3 T a h u n M u s n a h 

( 5 ) D a t a b a s e p e m a s y a r a k a t a n k e a r s i p a n 2 T a h u n 3 T a h u n P e r m a n e n 

m . D e w a n K e a r s i p a n D a e r a h ( D K D ) 

( 1 ) P e m b e n t u k a n D e w a n K e a r s i p a n 

2 T a h u n 3 T a h u n M u s n a h 

( 2 ) F a s i l i t a s i D e w a n K e a r s i p a n D a e r a h 2 T a h u n 3 T a h u n M u ^ n a h 

( 3 ) D a t a b a s e k e g i a t a n / a k t i f i t a s D K D 2 T a h u n 3 T a h u n P e r m a n p n 
A V I 1 1 1 1 1 1 X * 1 J 

3 . P E N G E L O L A A N A R S I P 

a . P e n g e l o l a a n A r s i p D i n a m i s 

( 1 ) P e n c i p t a a n 

(a ) P e n c a t a t a n 

- B u k u A g e n d a 

- K a r t u K e n d a l i 

- L e m b a r P e n g a n t a r / B u k u E k s p e d i s i 

(b ) P e n d i s t r i b u s i a n 

2 T a h u n 3 T a h u n M u s n a h 

3 . 

( 2 ) P e n g g u n a a n 

(a ) P e n g k l a s i f i k a s i a n P e n g a m a n a n d a n A k s e s A r s i p 1 T a h u n 1 T a h u n P e r m a n e n 

A ^ 
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(}~\\ P P T T I i n i Q t n ct n 
1 U I r t J. t i 11 i j c ! 11 ir 11 i 

1 T a h u n 1 T a h u n 1V1 u o l l cu l 

(r\ r i a t a n p n treni n c* a r s i r i Hin£4TYii*t 
^CJ U c t l C L j J C l l j 3 ^ U . I l c l c U O l j J V J . l l l c U . l l l o 

1 T a h u n 2 T a h u n l v iUo I l d i l 

( 3 ) P e m e l i h a r a a n 

(a ) P e m b e r k a s a n 

- D a f t a r a r s i p a k t i f ( d a f t a r b e r k a s d a n i s i b e r k a s ) 

2 T a h u n s e t e l a h p r o s e s 
k e g i a t a n d i n y a t a k a n 
s e l e s a i d i l a k s a n a k a n 

3 T a h u n M u s n a h 

(b ) P e n a t a a n A r s i p I n a k t i f 

- P e n g a t u r a n f i s i k 

- P e n g o l a h a n i n f o r m a s i a r s i p 

- P e n v u s u n a n d a f t a r a r s i n i n a k t i f 

2 T a h u n s e t e l a h p r o s e s 
k e g i a t a n d i n y a t a k a n 
s e l e s a i d i l a k s a n a k a n 

3 T a h u n M u s n a h 

(c) P e n y i m p a n a n a r s i p 
- S k e m a n e n v i m n a n a n a r s i n a k t i f d a n i n a k t i f 

k J i V V / l l i u . \ - ' r C U V J i U C l . l A . l l l V_X CXX X XXX CXX V C X X 
2 T a h u n 3 T a h u n P p r m f i n p n 

I 1 I 1 t< 11 ! V 1 1 

X Vy X I C C C l X X X(X_X X (X_l X 2 T a h u n 3 T a h u n M u ^n^V i 
1V1 U O l l C U l 

(d ) A l i h M e d i a 

- K e b i j a k a n a l i h m e d i a 

- A u t e n t i k a s i 

- B e r i t a a c a r a 

- D a f t a r a r s i p y a n g d i a l i h m e d i a k a n 

2 T a h u n 3 T a h u n P e r m a n e n 

http://VJ.lllcU.lllo
http://Cl.lA.lll
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(e) P r o g r a m A r s i p v i t a l 

- I d e n t i f i k a s i 

- P e l i n d u n g a n d a n p e n g a m a n a n 

- P e n y e l a m a t a n d a n p e m u l i h a n 

2 T a h u n 3 T a h u n P e r m a n e n 

( 4 ) A u t e n t i k a s i A r s i p D i n a m i s 

(a ) P e m b u k t i a n A u t e n t i s i t a s 

(b ) P e n d a p a t t e n a g a a h l i 

1 T a h u n 1 T a h u n P e r m a n e n 

(c) P e n g u j i a n 

(d ) P e n e t a p a n a u t e n t i s i t a s a r s i p d i n a m i s / s u r a t p e r n y a t a a n P e n c i p t a A r s i p 

( 5 ) P e n y u s u t a n 

(a ) P e m i n d a h a n A r s i p I n a k t i f 

- B e r i t a a c a r a P e m i n d a h a n 

- D a f t a r a r s i p y a n g d i p i n d a h k a n 

1 T a h u n s e t e l a h 
pciiiinudjian 

2 T a h u n M u s n a h 

(b ) P e m u s n a h a n a r s i p y a n g t i d a k b e r n i l a i g u n a 

- P a n i t i a p e n i l a i 

- P e n i l a i a n p a n i t i a p e n i l a i 

- P e r m i n t a a n p e r s e t u j u a n ( K e p a l a A N R I , K e p a l a L e m b a g a K e a r s i p a n ) 

- P e n e t a p a n a r s i p y a n g d i m u s n a h k a n 

- B e r i t a A c a r a P e m u s n a h a n A r s i p 

- D a f t a r a r s i p y a n g d i m u s n a h k a n 

1 T a h u n s t e l a h 
p e m u s n a h a n 

1 T a h u n P e r m a n e n 
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(c) P e n y e r a h a n a r s i p s t a t i s 

- P e m b e n t u k a n P a n i t i a P e n i l a i 

- N o t u l e n R a p a t P a n i t i a 

- S u r a t p e r t i m b a n g a n P a n i t i a P e n i l a i 

- S u r a t p e r s e t u j u a n d a r i K e p a l a L e m b a g a K e a r s i p a n 

- S u r a t p e r n y a t a a n a u t e n t i k , t e r p e r c a y a , u t u h , d a n d a p a t d i g u n a k a n 
d a r i p e n c i p t a a r s i p 

- K e p u t u s a n P e n e t a p a n P e n y e r a h a n 

1 T a h u n s e t e l a h 
p e n y e r a h a n a r s i p 

1 T a h u n P e r m a n e n 

- B e r i t a A c a r a P e n y e r a h a n A r s i p 

- D a f t a r a r s i p y a n g d i s e r a h k a n 

( 6 ) D a t a B a s e P e n g e l o l a a n A r s i p D i n a m i s 

(a ) D a t a B a s e P e n g e l o l a a n A r s i p A k t i f 

1 T a h u n 1 T a h u n P e r m a n e n 

(b ) D a t a B a s e P e n g e l o l a a n A r s i p I n a k t i f 1 T a h u n 1 T a h u n P e r m a n e n 

(c) D a t a B a s e P e n g e l o l a a n A r s i p V i t a l d a n A s e t 2 T a h u n 3 T a h u n P e r m a n e n 

b . P e n g e l o l a a n A r s i p S t a t i s 

( 1 ) A k u i s i s i 

(a ) M o n i t o r i n g fisik d a n d a f t a r 1 T a h u n 1 T a h u n M u s n a h 

(b ) V e r i f i k a s i t e r h a d a p d a f t a r a r s i p 1 T a h u n 1 T a h u n M u s n a h 
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(c) M e n e t a p k a n s t a t u s a r s i p s t a t i s 1 T a h u n 1 T a h u n M u s n a h 

(d) P e r s e t u j u a n u n t u k P e n y e r a h a n 1 T a h u n 1 T a h u n M u s n a h 

(e) P e n e t a p a n a r s i p y a n g d i s e r a h k a n 1 T a h u n 1 T a h u n P e r m a n e n 

(f) B e r i t a A c a r a P e n y e r a h a n A r s i p 1 T a h u n 1 T a h u n P e r m a n e n 

(g) D a f t a r a r s i p y a n g d i s e r a h k a n 1 T a h u n 1 T a h u n P e r m a n e n 

( 2 ) S e j a r a h L i s a n 

(a ) A d m i n i s t r a s i P e l a k s a n a a n W a w a n c a r a S e j a r a h L i s a n 1 T a h u n 3 T a h u n M u s n a h 

(b ) H a s i l W a w a n c a r a S e j a r a h L i s a n 

- B e r i t a a c a r a w a w a n c a r a s e j a r a h l i s a n 

- L a p o r a n k e g i a t a n 

- H a s i l w a w a n c a r a ( k a s e t a t a u C D ) d a n t r a n s k r i p 

1 T a h u n 3 T a h u n P e r m a n e n 

( 3 ) D a f t a r P e n c a r i a n A r s i p S t a t i s 

(a ) P e n g u m u m a n 

(b ) A k u i s i s i D a f t a r P e n c a r i a n A r s i p S t a t i s ( D P A S ) 

1 T a h u n s e t e l a h a d a h a s i l 
a t a u a r s i p d i t e m u k a n 

3 T a h u n P e r m a n e n 

A ^ 
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( 4 ) G a n t i r u g i , I m b a l a n d a n P e n g h a r g a a n 

(a ) P e m b e n t u k a n t i m p e n i l a i p e m b e r i a n g a n t i r u g i , i m b a l a n d a n p e n g h a r g a a n 

(b ) P e n e t a p a n p e m b e r i a n g a n t i r u g i , i m b a l a n d a n p e n g h a r g a a n 

1 T a h u n 3 T a h u n P e r m a n e n 

( 5 ) P e n g o l a h a n 

(a ) M e n a t a I n f o r m a s i 2 T a h u n 3 T a h u n M u s n a h 

(b ) M e n a t a F i s i k 2 T a h u n 3 T a h u n M u s n a h 

(c) M e n y u s u n S a r a n a B a n t u T e m u B a l i k 

- G u i d e 

- D a f t a r A r s i p S t a t i s 

- I n v e n t a r i s A r s i p S t a t i s 

1 T a h u n 1 T a h u n P e r m a n e n 

( 6 ) P r e s e r v a s i 

(a ) P r e v e n t i f 

- P e n y i m p a n a n 2 T a h u n 3 T a h u n M u s n a h 

- P e n g e n d a l i a n h a m a t e r p a d u 2 T a h u n 3 T a h u n M u s n a h 

- R e p r o d u k s i ( A l i h M e d i a ) 

~ B e r i t a A c a r a a l i h m e d i a 

-- D a f t a r a r s i p y a n g d i a l i h m e d i a k a n 

2 T a h u n 3 T a h u n P e r m a n e n 
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- P e r e n c a n a a n d a n P e n a n g g u l a n g a n B e n c a n a 2 T a h u n 3 T a h u n M u s n a h 

(b ) K u r a t i f 

- P e r a w a t a n A r s i p 
2 T a h u n 3 T a h u n M u s n a h 

(c) L a p o r a n h a s i l P e n g u j i a n M u t u P r e s e r v a s i 1 T a h u n 3 T a h u n P e r m a n e n 

(d ) D a t a b a s e p r e s e r v a s i a r s i p 2 T a h u n 3 T a h u n P e r m a n e n 

(e) D a t a b a s e p e n a n g a n a n a r s i p p a s c a b e n c a n a 2 T a h u n 3 T a h u n P e r m a n e n 

( 7 ) A u t e n t i k a s i A r s i p S t a t i s 

(a ) P e m b u k t i a n A u t e n t i s i t a s 

(b ) P e n d a p a t t e n a g a a h l i 

(c) P e n g u j i a n 

(d ) P e n e t a p a n a u t e n t i s i t a s a r s i p s t a t i s / s u r a t p e r n y a t a a n 

1 T a h u n 3 T a h u n P e r m a n e n 

( 8 ) P u b l i k a s i k e a r s i p a n 

(a ) P e n e r b i t a n N a s k a h S u m b e r a r s i p 

- A d m i n i s t r a s i d a n p r o s e s p e n y u s u n a n 2 T a h u n 3 T a h u n M u s n a h 

- H a s i l n a s k a h s u m b e r a r s i p 2 T a h u n 3 T a h u n P e r m a n e n 

- P e n g a j u a n I S B N / I S S N 2 T a h u n 3 T a h u n M u s n a h 
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- P e n e t a p a n I S B N / I S S N 2 T a h u n 3 T a h u n P e r m a n e n 

- B l u e p r i n t n a s k a h s u m b e r a r s i p 2 T a h u n 3 T a h u n M u s n a h 
I T A M - X I K 1 1 1 

(b ) P e n e r b i t a n / p u b l i k a s i 2 T a h u n 3 T a h u n M u s n a h 
A v A VA O i l C U l 

(c) P a m e r a n 2 T a h u n 3 T a h u n M u s n a h 

(d ) W i s a t a A r s i p 2 T a h u n 3 T a h u n M u s n a h 

(e) D a t a b a s e p u b l i k a s i k e a r s i p a n 2 T a h u n 3 T a h u n P e r m a n e n 

( 9 ) L a y a n a n / A k s e s A r s i p S t a t i s 

(a ) L a y a n a n A r s i p 

- D a t a b a s e P e n g g u n a A r s i p 

- D a t a b a s e P e n y e d i a a n A r s i p 

- L a p o r a n T a h u n a n K e g i a t a n L a y a n a n A r s i p 

2 T a h u n 3 T a h u n P e r m a n e n 

(b ) P e n e l i t i a n / k a j i a n I n d e k s K e p u a s a n M a s y a r a k a t ( I K M ) 2 T a h u n 3 T a h u n P e r m a n e n 

(c) K o n s u l t a s i K e a r s i p a n 2 T a h u n 3 T a h u n M u s n a h 

(d ) L a y a n a n e d u k a s i p e n g g u n a a n a r s i p 2 T a h u n 3 T a h u n M u s n a h 
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1 2 3 4 5 

4 . K E R J A S A M A K E A R S I P A N 

a . K e r j a s a m a D a l a m / L u a r N e g e r i 

( 1 ) K e r j a s a m a a n t a r l e m b a g a k e a r s i p a n 2 T a h u n s e t e l a h k e r j a s a m a 
b e r a k h i r 

3 T a h u n M u s n a h 

4 . 

( 2 ) K e r j a s a m a L u a r N e g e r i 2 T a h u n s e t e l a h k e r j a s a m a 
b e r a k h i r 

3 T a h u n M u s n a h 

( 3 ) K e r j a s a m a L u a r N e g e r i 2 T a h u n s e t e l a h k e r j a s a m a 
b e r a k h i r 

3 T a h u n P e r m a n e n 

( 4 ) D a t a b a s e k e r j a s a m a 2 T a h u n 3 T a h u n Permil n p ti 

a . K e r j a s a m a L a y a n a n J a s a T e k n i s K e a r s i p a n 

(1 ) P e m b u a t a n M a n u a l K e a r s i p a n 2 T a h u n s e t e l a h k o n t r a k 
b e r a k h i r s e r t a h a k d a n 

k e w a j i b a n t e r p e n u h i 

3 T a h u n M u s n a h 

(2 ) P e n a t a a n A r s i p 2 T a h u n s e t e l a h k o n t r a k 
b e r a k h i r s e r t a h a k d a n 

k e w a j i b a n t e r p e n u h i 

3 T a h u n M u s n a h 

(3 ) D e s a i n O t o m a s i K e a r s i p a n 2 T a h u n s e t e l a h k o n t r a k 
b e r a k h i r s e r t a h a k d a n 

k e w a j i b a n t e r p e n u h i 

3 T a h u n M u s n a h 

A 
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( 4 ) P e n y i m p a n a n A r s i p 2 T a h u n s e t e l a h k o n t r a k 
b e r a k h i r s e r t a h a k d a n 

k e w a j i b a n t e r p e n u h i 

3 T a h u n M u s n a h 

( 5 ) P e r a w a t a n d a n P e m e l i h a r a a n A r s i p 2 T a h u n s e t e l a h k o n t r a k 
b e r a k h i r s e r t a h a k d a n 

k e w a j i b a n t e r p e n u h i 

3 T a h u n M u s n a h 

( 6 ) D a t a B a s e J a s a K e a r s i p a n 2 T a h u n 3 T a h u n P e r m a n e n 

M A R Y O T O B I R O W O 


